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Commitment Scheme registration form
1. Contact details

	Name of organisation
	

	Regulator reference 
(e.g. Regis ID)
	

	Address
	

	DX number & town 

(if applicable)
	

	Telephone
	

	Facsimile
	

	Website
	

	Main contact name
	

	Main contact job title
	

	Main contact telephone
	

	Main contact e-mail*
	

	Do you consent to your registration and practice’s contact details being promoted on the Lexcel website? 
	Yes  FORMCHECKBOX 
         No  FORMCHECKBOX 



* The e-mail address given will be used as the primary communication channel.

2. Personnel/organisation details

If the table does not provide sufficient space, please continue on a separate sheet.

	Office
	1. Number of managers or directors
	2. Number of admitted fee earners
	3. Number of non-admitted fee earners
	4. Number of support staff

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Totals
	
	
	
	


3. Lexcel assessment details
	Date organisation intends to be assessed against Lexcel
	/        /

	Name of chosen assessment body
	

	Do you consent to the Law Society sharing your contact details with your chosen or local assessment body?
	Yes  FORMCHECKBOX 
         No  FORMCHECKBOX 



4. Consultant(s)

If your organisation has is or will be using consultant(s) to help you work towards Lexcel, complete the table with all relevant information.

	Name
	

	Company
	

	Telephone
	

	E-mail
	


5. Authorisation

The authorisation signatory must be one of the following:

· In-house practice - Head of the Legal Department

· Private practice - Senior or Managing Partner

	I confirm that this organisation wishes to join the Lexcel Commitment Scheme and will be assessed against the Law Society’s Lexcel standard by the date stated above.

	Signature
	Job title

	Print name
	Date


6. Registration fee

The registration fee for the Commitment Scheme is £50 plus VAT per practice.  This fee contributes towards the administration, maintenance and promotion of the scheme.

7. Registration fee payment methods
Payment may be made using any of the following methods:
· Cheque

· Credit/debit card

· Direct from your bank account
Please note: any payment received by the Law Society without an accompanying application form will be held for a maximum of 30 days before being returned.

Payment by cheque

· Cheques are payable to the Law Society.  A regulator reference number (e.g. SRA number) or customer account number (for invoice payments) must be on the back of the cheque.  

· If you are based overseas and are paying by personal cheque or banker’s draft in a foreign currency, please include an additional £20.00 to cover currency conversion fluctuations and bank charges.
· All foreign cheques must be endorsed, i.e. signed and dated on the reverse by the drawer.  Please note: it can take up to 8 weeks for a foreign cheque to be negotiated and your application will not be processed until cleared funds have been received.  
· The Law Society does not accept postal orders drawn outside the United Kingdom (UK).

Please send your cheque, completed application and relevant supporting materials to the Lexcel office via:

· Post: Lexcel,113 Chancery Lane, London WC2A 1PL

· DX: DX 56 London/Chancery Lane

Payment by credit/debit card

This form requires a formal signature and must be sent in via post or fax.
	

	I/we 
	
	
	

	

	hereby authorise the Law Society to take the sum of
	£
	

	

	from my/our account, the details of which are listed below, in respect of application form (title) or invoice number:

	

	LEXCEL REGISTRATION FORM – MS31 LL197
	

	

	Type of card (select one)*
	MasterCard 
	VISA 
	Maestro 
	Delta 
	Electron 

	

	Credit/debit card number
	

	

	Expiry date
	
	Issue number (if paying by Maestro) 
	
	 

	

	Name of card holder (as stated on card):
	

	

	Please complete the CV2 code (3 digit number on card reverse) at the bottom of this page

	

	I understand that there is a handling charge of 1.75%, which will be charged to my credit /debit card – (MasterCard/Visa/Maestro/Delta/Electron).

	

	Signed
	
	Date
	

	

	Name (please print):
	

	

	Contact number/e-mail address
	

	or
	

	Name of firm/company
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* Please note we do not accept Diners or American Express.
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Payment directly from your bank

You may pay directly into the Law Society’s bank account.  All charges must be paid by the remitter and the remitter’s name and regulator reference number must be quoted as a reference.  

Please complete the confirmation form and return it with your completed application once you have instructed your bank to make payment direct.  You must ensure you instruct your bank to make the payment, as our Finance Department is unable to request the payment for you.
The remittance details for payments from your bank must be sent to:

· Post: The Finance Department, The Law Society, Ipsley Court, Berrington Close, Redditch, Worcestershire, B98 0TD

· DX: DX 19114 Redditch

· Fax: +44 (0) 1527 519150

· E-mail to: financeincome@lawsociety.org.uk
Confirmation form

Please indicate what your payment is for:
	

	Application form (title) or invoice number
	LEXCEL REGISTRATION FORM – MS31 LL197
	

	

	I/we 
	
	have transferred the sum of

	

	£
	
	on (date)
	
	

	


I have authorised payment to be made to: 
Barclays Bank Plc, 54 Lombard Street, London EC3V 9EX       


Account Name: The Law Society 

Account No.:
80567493


Sort Code:
20-32-29

If payment is made by International Bank transfer, please use the following: 

Account No:
IBAN: GB09 BARC 2032 2980 5674 93
and/or SWIFT: BARCGB22

Please ensure your SRA number/account number is quoted by your bank with the bank transfer.
	

	Signed
	
	Date
	
	

	

	Name (please print):
	
	

	

	SRA or account number:
	
	

	

	Contact number/e-mail address:
	
	

	or
	

	Name of firm/company:
	
	

	


Please see previous page for remittance details if paying directly from your bank.
Invoice requests

If you wish to be invoiced please complete details below:
	Fee (including VAT)
	£

	Type of payment
	 FORMCHECKBOX 
 Invoice  
Purchase order reference: ___________________

(All invoices must be paid within 30 days of receipt)


Please send your completed invoice request, application form and relevant supporting materials to the Lexcel office at the Law Society via:

· Post: Lexcel,113 Chancery Lane, London WC2A 1PL

· DX: DX 56 London/Chancery Lane

· Fax: +44 (0) 207 320 5785


· E-mail: lexcel@lawsociety.org.uk
Data Protection Notice: Lexcel will keep hard copies of your registration form for eighteen months at which point it will be securely destroyed, in line with the duration of your practice's registration to the Commitment Scheme.  This complies with our legal obligation under the Data Protection Act 1998 not to keep records containing personal data for any longer than is necessary to conduct our business.
CV2 CODE
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